
x 

 

DAFTAR ISI 

      Halaman 

ABSTRAK .......................................................................................................  ii  

ABSTRACT .......................................................................................................  iii 

LEMBAR PENGESAHAN SKRIPSI .............................................................  iv 

PERNYATAAN ORISINALITAS ..................................................................  v 

LEMBAR PERSEMBAHAN ..........................................................................  vi 

KATA PENGANTAR .....................................................................................  vii 

DAFTAR ISI ....................................................................................................  x 

DAFTAR TABEL ............................................................................................  xii 

DAFTAR GAMBAR .......................................................................................  xiii 

DAFTAR LAMPIRAN ....................................................................................  xiv 

 

BAB I PENDAHULUAN 

A. Latar Belakang Masalah .......................................................................  1 

B. Identifikasi Masalah .............................................................................  5 

C. Pembatasan Masalah ............................................................................  5 

D. Perumusan Masalah .............................................................................  6 

E. Tujuan Penelitian .................................................................................  6 

F. Manfaat Penelitian ...............................................................................  7 

 

BAB II KAJIAN TEORI DAN PUSTAKA 

A. Deskripsi Teoretis ................................................................................  9 



xi 

 

a. Hasil Belajar ...................................................................................  9 

b. Metode Simulasi ............................................................................  13 

c. Mata Pelajaran Menangani Surat/Dokumen Kantor ......................  22 

B. Kerangka Berfikir.................................................................................  28 

C. Perumusan Hipotesis ............................................................................  29 

 

BAB III METODOLOGI PENELITIAN 

A. Tempat dan Waktu Penelitian ..............................................................  30 

B. Metode Penelitian.................................................................................  30 

C. Teknik Pengumpulan Data ...................................................................  39 

D. Instrumen Penelitian.............................................................................  40 

E. Indikator Kinerja ..................................................................................  41 

F. Pemeriksaan Keabsahan Data ..............................................................  41 

G. Teknik Analisis Data ............................................................................  42 

 

BAB IV HASIL PENELITIAN DAN PEMBAHASAN 

A. Deskripsi Awal Penelitian ....................................................................  44 

B. Pembahasan Hasil Penelitian ...............................................................  45 

C. Keterbatasan Penelitian ........................................................................  67 

 

BAB V KESIMPULAN, IMPLIKASI DAN SARAN 

A. Kesimpulan ..........................................................................................  69 

B. Implikasi ...............................................................................................  70 



xii 

 

C. Saran .....................................................................................................  70 

 

DAFTAR PUSTAKA .....................................................................................  73 

LAMPIRAN-LAPIRAN ................................................................................  72 

DAFTAR RIWAYAT HIDUP ......................................................................  130 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



xiii 

 

DAFTAR TABEL 

 

Tabel                              Judul             Halaman 

III.1 Aktivitas Belajar Siklus I .....................................................................  36  

III.2  Observasi Kolaborator ..........................................................................  37 

III.3  Aktivitas Belajar Siklus II ....................................................................  39 

III.4  Aktivitas Belajar Siklus III ...................................................................  39     

III.5  Teknik Pengumpulan Data ..................................................................  40  

IV.1  Tingkat Perkembangan Hasil Belajar Siswa Pre Test (Tes Awal) .......  45 

IV.2 Hasil Validitas, Reliabilitas, Tingkat Kesukaran, dan Daya Pembeda 

 Pada Siklus I .........................................................................................  50 

IV.3  Tingkat Perkembangan Hasil Belajar Siswa Siklus I ...........................  52 

IV.4  Hasil Validitas, Reliabilitas, Tingkat Kesukaran, dan Daya Pembeda 

 Pada Siklus II .......................................................................................  57 

IV.5  Tingkat Perkembangan Hasil Belajar Siswa Siklus II .........................  58 

IV.6  Hasil Validitas, Reliabilitas, Tingkat Kesukaran, dan Daya Pembeda 

 Pada Siklus III ......................................................................................  63 

IV.7  Tingkat Perkembangan Hasil Belajar Siswa Siklus III ........................  64   

 

 

 

 

 



xiv 

 

DAFTAR GAMBAR 

 

Gambar                   Judul             Halaman 

III.1 Model Kemmis And Mc Taggart ............................................................  31 

IV.1 Grafik Perkembangan Hasil Belajar Siklus I ..........................................  40 

IV.2  Grafik Perkembangan Hasil Belajar Siklus II ........................................  56 

IV.3  Grafik Perkembangan Hasil Belajar Siklus III .......................................  65 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



xv 

 

DAFTAR LAMPIRAN 

Halaman 

Lampiran 1 Surat Permohonan Ijin Penelitian Skripsi.................................... 74 

Lampiran 2 Surat Keterangan Telah Melakukan Penelitian ........................... 75 

Lampiran 3 Surat Keterangan Mengajar ......................................................... 76 

Lampiran 4 Silabus Menangani Surat/Dokumen kantor ................................. 77 

Lampiran 5 Rencana Program Pembelajaran .................................................. 78 

Lampiran 6 Soal Post Test Siklus I,II,dan III  ................................................ 94 

Lampiran 7 Kisi- Kisi Soal Post Test.............................................................. 100 

Lampiran 8 Hasil Belajar Siswa Siklus I ........................................................ 104 

Lampiran 9 Hasil Belajar Siswa Siklus II ....................................................... 105 

Lampiran 10 Hasil Belajar Siswa Siklus III...................................................... 106 

Lampiran 11 Hasil Aktivitas Siswa Siklus I ..................................................... 107 

Lampiran 12 Hasil Aktivitas Siswa Siklus II .................................................... 108 

Lampiran 13 Hasil Aktivitas Siswa Siklus III .................................................. 109 

Lampiran 14 Hasil Obeservasi Guru  ................................................................ 110 

Lampiran 15 Hasil Observasi Siswa  ................................................................ 113 

Lampiran 16 Hasil  Angket Respon Siswa Terhadap Metode Simulasi ........... 117  

Lampiran 17 Hasil Uji Validitas, Reliabilitas, Tingkat Kesukaran dan daya 

pembeda pada Siklus I ................................................................. 118 

Lampiran 18 Hasil Uji Validitas, Reliabilitas, Tingkat Kesukaran dan daya 

pembeda pada Siklus II ............................................................... 120 



xvi 

 

Lampiran 19 Hasil Uji Validitas, Reliabilitas, Tingkat Kesukaran dan daya 

pembeda pada Siklus III .............................................................. 122 

Lampiran 20 Lembar Buku Agenda.................................................................. 124 

Lampiran 21 Kartu kendali ............................................................................... 125 

Lampiran 22  Lembar Instruksi Kerja ................................................................ 126 

Lampiran 23  Dokumentasi penelitian ............................................................... 127 


