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ABSTRAK 

 

 

Ita Febrianti. Laporan Praktek Kerja Lapangan (PKL) pada Departemen Finance 

and analyst bagian subdivisi Billing dan Treasury PT Akebono Brake Astra 

Indonesia. Jakarta, 10 Juli 2017 – 01 September 2017 Jurusan Manajemen, 

Fakultas Ekonomi, Universitas Negeri Jakarta. 

 

Pelaksanaan Praktek Kerja Lapangan ini bertujuan untuk mendapatkan 

pengalaman yang berhubungan dengan studi praktikan, guna memenuhi salah satu 

mata kuliah program studi S1 Manajemen, Fakultas Ekonomi, Universitas Negeri 

Jakarta. Memberikan mahasiswa ilmu pengetahuan dalam bidang keuangan, 

membangun dan meningkatkan hubungan baik kerjasama antara pihak Universitas 

Negeri Jakarta dengan pihak perusahaan. Laporan ini berisikan kegiatan praktikan 

selama melakukan Praktek Kerja Lapangan pada Departemen finance and analyst 

bagian Subdivisi billing dan treasury PT Akebono Brake Astra Indonesia. Ada 

dua tugas yang diberikan pada bagian billing dan bagian treasury, tugas yang 

diberikan oleh bagian billing adalah mengurutkan delivery slip serta 

memisahkannya, membuat dan mencetak invoice, lampiran invoice, faktur pajak. 

Mencetak purchase order, delivery note. Tugas yang diberikan pada bagian 

treasury  yaitu mengecek tagihan invoice, membuat tanda terima kasir, melakukan 

pencatatan petty cash, membuat pelengkap invoice impor, melakukan pengecekan 

ulang dokumen tagihan yang sudah kembali dari Departemen Accounting sebelum 

diberikan kepada manajer dan direktur untuk meminta otorisasi. Serta pengelolaan 

petty cash atau kas kecil, mulai dari pencatatan manual, pengeluaran dan 

penerimaan uang, sampai pelaporan dan proses reimbursment. 

 

Kata Kunci: PT Akebono Brake Astra Indonesia, Finance and Analyst 

Department, Bagian / Sub Divisi Billing, Bagian / Sub Divisi Treasury. 
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ABSTRACT 

 

 

Ita Febrianti. The Internship Report at the Department of Finance and Analyst, a 

subdivision Billing and Treasury in PT Akebono Brake Astra Indonesia. Jakarta, 

July 10, 2017 – September 01, 2017 Majoring of Management, Faculty of 

Economics, State University of Jakarta. 

 

The objective of implementation the internship (PKL) is to get experiences with 

the internee study in order to fulfill one of the study in the Faculty of Economic, 

Management Undergraduate program, State University of Jakarta. To give 

knowledge to the student in finance field, to build and improve the relation in 

cooperation between the company and State University of Jakarta. This report 

contains internee activities during the internship in billing section and treasury 

section finance and analyst Department PT Akebono Brake Astra Indonesia. 

There are several task given to the internee, by billing section and treasury 

section, the task given to internee at billing section such as sorting and separating 

the delivery slip, creating and printing invoice, attachment invoice and invoice 

taxes. Also, printing purchase order, and delivery note. While the task given at 

treasury section such as checking invoice, making cash receipt, listing petty cash, 

preparing import invoice. Doing re-checking billing document returned from 

accounting Department before given to the manager and director to request the 

otorization. As well as manage of petty cash, starting from manual entry, 

expenditure and receipt the money, until the reporting and reimbursement 

process. 

 

 

 

Keywords: PT Akebono Brake Astra Indonesia, Finance and Analyst Department, 

Billing Section / Sub Division, Treasury Section / Sub Divisi 
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